MyH=HuIHIAIbHOE I0MKO0IbHOEe 00pa3oBaTe/IbHOE yUpeKIeHHe
merckmit cag Ne 73

camoMm Ne 73
E.I'. JleGenena
prxaz N_V,é*f /,(A/ ot 2L LY /}2

IMNOJIO’KEHHUE
0 nopsaKe pa3paboTKH U NPHHATHHA
JIOKAJIbHBIX HOPMATHBHBIX PABOBBIX aKTOB

1.001mHe nNoJI0KeHHs

1.1.lannoe IlonoxeHwe O TOpsAAKe pa3padOTKM ¥ TPUHATHA JIOKAJIBHBIX
HOPMATHBHBIX TPABOBBIX AKTOB B MYHHIHMMANBHOM JOIIKOJIBHOM 00pa3oBaTelbHOM
yupexaennu «Jletckuii cag Ne 73» (nanee — ITonoxeHnune)paspaboTaHo B COOTBETCTBHH
¢ ®enepanbHeIM 3aK0HOM Ne 273-@3 ot 29.12.2012 «O6 obpazosanuu B Poccuiickon
Oenepaunn» (¢ w3MeHeHHsmu), Tpynosoro komekca P® ([anee - TK PO),
I'paxxnanckoro Komekca PO (manee - 'K P®), a Take Ycrasom MJIOY nerckoro
cama Ne 73 ¥ JpyruMy HOPMAaTHBHBIMH IPaBOBBIMU akTamu Poccuiickoi ®ezepaiuy,
periaMeHTHPYIOLIHMH JesSTeNbHOCTh OpraHu3aluii, OCYILECTBIISOIINX
00pa3oBaTeNbHYIO JeATENbHOCTD.

1.2.Hacrosimee Ilonmoxenue pa3paboTaHo B ILEsIX peanw3aludu [paBa Ha
CaMOCTOSITEIbHOE CO3/laHie HOPMAaTUBHO-IIPABOBOM 0asbl IS CBOCH NEATENBHOCTH B
paMKax MOJHOMOYHMMN, OTHECEHHBIX 3aKOHOZJATeNbcTBOM Poccumiickoii @enepalu K
KOMIIETEHIIMM MYHHUIMIATBHOrO JOLIKOJIBHOIO  00pa30oBaTesIbHOTO  y4pexkIAeHuUs!
nerckoro cana Ne 73 (nanee — YupexaeHue).

1.3.Jlaunoe [IlomokeHue [OINONMHAET M KOHKPETHU3UPYET TMOPAAOK H3TAHUS
JIOKAJBbHBIX 4KTOB, OMNPEIENIEHHBIX YCTaBOM YUpEKIECHWs, yCTaHABIMBAaeT €IMHBIC
Tpe6oBaHMS K HOPMATHUBHBIM JIOKAIbHBIM aKTaM, HX IOATOTOBKE, O(OPMICHHIO,
IPUHATHIO, YTBEPXKAEHHIO, BCTYIUIGHHIO B CHJTy, BHECEHHIO W3MCHCHHH M OTMEHE,
nyOIMKaIMK Ha OQHUIINAIBHOM calTe YUpeKIeHHs.

1.4. LlensimMu ¥ 3ama4aMu HacTosero Ilomoxenust siBISIOTCS:

— HOpPMATHBHO-TIPABOBOE  PEryJHpOBaHHE O00pa3OBATENbHBIX OTHOUICHHH B
VYupexeHuu,

— CO3[aHue eJUHOM M COTIACOBAHHOW CHUCTEMBI JIOKAJIbHBIX HOPMATHBHBIX aKTOB
Yupexpenus; obOecriedyeHne  NPUHLUNA  3aKOHHOCTH B HOPMOTBOPYECKOH
JEATETBHOCTH Y UpeXICHNS,

— COBEpINEHCTBOBAHWE IIpoIlecca MOATOTOBKH, OQOPMICHHS, TPHHATHA U
peann3aUUIOKaIbHBIX HOPMATUBHBIX aKTOB;

1.5. JIokaNbHBIE aKTHI, COOTBETCTBYIOIHE BCeM TpeOOBaHHIM 3aKOHOAATENIbCTBA
PO, sBisioTCS 0053aTeNbHBIME K HCTIONHEHUIO BCEMH y4aCTHUKaMHU 00pa3oBaTe/IbHbIX
OTHOILLIEHHUH.



2.0cHoBHBIE BHABI JTIOKAJbHBIX AKTOB YUpeKIeHHs!

2.1. JIokanvueiit akm YdpexxneHus MpencTaBiseT co0OM OCHOBaHHBIA Ha
3aKOHOJIaTE/IbCTBE O(QUIIMAIBHBIN NTPAaBOBOM JAOKYMEHT, NPUHATBIM B YCTAaHOBIEHHOM
NOPSI/IKE M PETYIUPYIOIIMH OTHOLIEHUs B paMKax YupexaeHus. IlepedeHr BHIOB
JIOKaJIbHBIX aKTOB, PETJIAMEHTUPYIOLIUX 00pa30BaTeNbHYIO AEATEIbHOCTD, BKIIOYAET B
ce0si MpHKa3bl, PElIeHUs, NOJOXKEeHUS, NpaBUiia, HHCTPYKIIUH U APYTHe JOKYMEHTHI.
IIpencraBneHHbIi nepedyeHb BUAOB JOKAIbHBIX aKTOB HE SIBIISIETCS HCYEPITBIBAIOIINM.

2.2. Yemae YupexneHus — JOKaJbHBIM akT, HA OCHOBE KOTOPOTO JIeMCTBYET
obpa3oBaTenbHas opranusaunus. Ero conepxanue onpenensiercs ct. 25 ®enepanbHOro
3axona o1 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepauun.

2.3. llIpukaz — 7OKaJbHBIM aKT, W3[JaBaeMbli 3aBEAYIOIIUM Uil pelIeHUs
OCHOBHBIX W OMNEPATUBHBIX 3a/ad. B [1enonpou3BOACTBE BBIACISIOTCS MpPUKAa3bl 10
OCHOBHOM  JESTeNbHOCTH, MpHUKa3bl IO JIMYHOMY COCTaBy, IIpHKa3bl IO
BOCITUTaHHUKAM.

2.4. Pemuenue — JOKaJbHBIA aKT, MPUHUMAEMBIN KOJUIETHAJIbHBIMU OpraHaMu
VYupexxaenus B LelsSX paspelleHds HaubOosiee Ba)KHBIX BOIPOCOB UX JAEATEIbHOCTH.
Texker pemeHusi COCTOMT M3 JABYX 4acTel: KOHCTAaTHPYIOLIEH W pacrlopsauTeNbHOM,
pasneneHnsix ciosoMm «PELIWJI» («PEILIWJIA», «PELIWJIO», «PELIWAIIN»). Ilpu
HEOOXOJUMOCTH KOHCTATUPYIOLasi YacTh MOXET COJAEP)KaTh CCBUIKM Ha 3aKOHBI U
Ipyrue HOpMaTHBHBIE akTel. PacnopsiauTenbHas 4YacTh U3Naraercsi ITyHKTaMH.
Pemenuss MoOryt cozep)kaTh IpPWIOXKEHHS, CCBUIKA Ha KOTOpble JaeTcsi B
COOTBETCTBYIOLIUX IIyHKTax pacHopsAUTEeNbHONH 4YacTH. PereHus MOANMCHIBAIOTCS
[peJcefaTeeM U CEeKpeTapeM KOJIIIErHajIbHOIO OpraHa.

2.5. Ilonoscenue — NOKaNbHBIN aKT, yCTaHABIUBAIOLIUI [TPAaBOBOM CTAaTyC OpraHa
yOpaBleHus YUpeXIeHHWeM, HIM OCHOBHblEe TpaBWiIa (MOPSIOK, MPOLEAYpY)
peanuzanuu JJOY xakoro-mu6o u3 CBOMX MpaBOMOYHH.

2.6. IIpaguna — NOKaNbHBIA AaKT, pErJaMEeHTUPYIOLIUA OpraHU3alMiOHHBIE,
JUCLMIIMHAPHBIE, XO3SMCTBEHHbIE U WHBIE ClEUUalIbHbIE CTOPOHBI JESITEIbHOCTH
VypexneHus U ero pabOOTHMKOB, BOCIUTAHHHUKOB M HUX pojauTened (3aKOHHBIX
IPEICTaBUTENEH ).

2.7. Hucmpykyua — JOKaJIbHBIA aKT, yCTaHABIMBAIOLIMN TMOPSAOK M CIOCO0
OCYLIECTBJICHHS, BBINIOJIHEHUS! KaKuX-TM0O0 JeHCTBUM; COBOKYNHOCTH IIPaBHII
OCYLIECTBJICHHMSI  ONpEeNEeNeHHBIX BHUAOB JeATEIbHOCTH, IIpOBeNeHus pador,
CITy’keOHOro MoBe/IeHuUs.

WHcTpykimeidt  ompenenstoT — MpaBoBOM  crartyc  (mpaBa,  00S3aHHOCTH,
OTBETCTBEHHOCTh) paOOTHMKA MO 3aHMMaeMOM JODKHOCTH. MHCTpyKIus CONEpIKUT
UMIepaTUBHbIE (TIOBENUTENbHBIE, HE JONyCKarolue BbIOOpa) HOpMaTHBHBIE
npeArnucaHusl.

JIOMKHOCTHBIE WHCTPYKIIMH, pa3pabaThiBaeT pPYyKOBOAUTENHh 00pa3oBaTeNbHOM
OpraHu3alliu.

2.8 VYupexneHue uMeerT Jpyrue creuuduyeckue HOPMATHBHBIE IOKYMEHTSI,
peryimupyiolie OTHolleHUuss B chepe o0Opa3oBaHWS WM KOHKPETU3HMPYIOLIUE
JOKYMEHTBI, yKa3aHHbl€ B HAaCTOSIIEM ITyHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX
YCIIOBUHM NeSTENBPHOCTH MAETCKOTO caja: MpaBWiia, pacluCaHus, IUIaHbl, rpaduky,
LUKJIOTPaMMBI, MPOrpamMMBl, NIOPSJKH, [IPOTOKOJIBL, rnacropra.



2.9 JloroBopel M MHBIE COIVIALICHMS, KOTOpbIe H3AAIOTCH YUpexkJIeHHEM He
CAMHOJIMYHO, & IyTE€M COIJIACOBAHMS C WMHBIMH JIMLAMH, BBICTYNAIONAMH B HHUX, B
Ka4eCTBE CaMOCTOATEbHOW CTOPOHBI (HampuMep, TPYAOBbIE IOrOBOPEI, JOrOBOPEI Ha
OKa3aHHUe IIaTHBIX 00pa30BaTeIbHbIX YCIYT H T./.) HE SBIISIOTCS JIOKAJIBHBIMU aKTaMU.

3. IlopsiaoK NMOArOTOBKH JIOKAJbHOTO aKTa

3.1. MHUUMaTOPOM NMOATOTOBKH JIOKAIBHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

— Y4YpeaUTelb;

— 3aBeAYIOLIUN YUYpexIeHUEM;

— Y4acCTHUKH 00pa30BaTEIbHbBIX OTHOLICHHUH.

3.2.1Ipu U3gaHUM JIOKAJIBHOIO aKTa 3aBelyIOLIHil pyKOBOACTBYETCS IMPUHIMIIAMHU
3aKOHHOCTH, 000OCHOBaHHOCTH, I€MOKPaTHU3Ma U CUCTEMHOCTH.

3.3.OcHOBaHMeM [Jisl TTIOATOTOBKHU JIOKAJIbHOTO aKTa MOTYT SIBISITbCS U3MEHEHUs B
3aKkoHozAarenbcTBe PQ@® (BHeceHMe W3MEHEHWH, W3JaHWE€ HOBBIX HOPMAaTHBHEIX
[IPaBOBBIX aKTOB).

3.4.TIpoeKT JIOKaIbHOrO HOPMATHBHOIO aKTa FOTOBUTCS OTHAEIbHBIM pabOTHHUKOM
WJIM FPyNNoi pabOTHUKOB IO MOPYUEHUIO 3aBEYHOILEroO.

3.5.TTogroroBka JOKaJbHOIO HOPMATHUBHOIO akKTa BKIIOYAeT B cebsl M3ydeHHE
3aKOHOJATEIbHBIX W WHBIX HOPMAaTHUBHBIX AKTOB, JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB
o0pa30BaTelbHOM OpraHU3alliM, pErJaMeHTUPYIOIIMX TE€ BOIPOCHL, KOTOpHIE
NpearnoaraeTcst OTPa3uTh B IIPOEKTe HOBOTO aKTa, M Ha 3TOM OCHOBE BBHIOOP €ro BHUIA,
COZIEP)KaHUs U NpPeJICTaBlIeHHe ero B MUCbMEHHOH (opMme.

3.6.ITogroToBka Hamboyiee BaXKHBIX JIOKAIBHBIX HOPMATHMBHBIX aKTOB JOJDKHA
OCHOBBIBATBCS Ha pe3yjbTaTax aHalu3a OCHOBHBIX CTOPOH JE€SATENbHOCTH
VY4pexaeHus, TEHASHIUN ero pa3BUTHs U CIIOKUBIIEHCS CUTYallUH.

3.7.1To Bompocam mpuema Ha paboTy, NEepeBOAOB, YBOJIBHEHUH, MPENOCTaBICHUS
OTIYCKOB, MOOLIPEHUA WM TPUBJIECYCHHUS COTPYAHHUKOB K AUCLUILUIMHAPDHOM WIH
MaTepHaTbHOM OTBETCTBEHHOCTHU M3/1aI0TCs MPpHKa3bl, B cooTBeTCTBHM ¢ TK PO.

3.8.IIpoeKT JIOKaIbHOrO HOPMAaTHBHOIO aKTa MOJUIEKHUT 00A3aTeNbHOH MPOBEPKE
Ha JIUTePaTypPHO-CTHJIMCTUYECKYI0 I'PAaMOTHOCTb M IIPaBOBOM OSKCIIEpTH3e, KOTOpas
MPOBOANUTCS YUpeXXJACHUEM CaMOCTOSATENIbHO JHOO C ydYacTHEM IIPHBIICYEHHBIX
CIeLUATUCTOB.

3.9.TIpoeKT JIOKaJIbHOTO HOPMATUBHOTO aKTa MOXKeT ObITb MpeAcTaBlIeH Ha
o0CyXIeHHe MyTeM HaIpaBIeHUs MPOEKTa 3aWHTEPeCOBAaHHBIM JIAIAM, NPOBEICHUA
COOTBETCTBYIOIIET0 COOpaHMs C KOJUJIEKTUBHBIM OOCY)XIEHHEM IpPOEKTa JOKaJIbHOIO
HOPMAaTHBHOTO aKTa # T.J. B ciy4yae cornacoBaHHs IPOEKTa JIOKAJIbHOIO aKkTa Ha HEM
npocrasnsercs Buza «COI'JTACOBAHOp.

3.10. Tlopsmox TpPUHATHA JOKAIBHBIX aKTOB YCTaHABIMBAaeTCs Y CTaBOM
VupexxaeHus: yKa3blBatOTCsl KBOPYM C LENBIO YCTAaHOBIEHHS NMPaBOMOYHOCTH OpraHa
caMoympaBieHusi, popma U NOPsAA0K I'OJIOCOBaHHS.

3.11. lns BBeJieHUS B JAEHCTBUE JIOKAILHOIO aKTa M3JaeTcs IpHKa3 3aBeyHOIIEro.
B mpaBoM BepxHeM yriy JoKanbHOro akrta numercs cioso «YTBEPXKIEHO» c
ykazanueM (aMHIMM pYKOBOAWMTENs, JaThl M HOMeEpa H3JaHHWs [puKasa.



3.12.B VwupexaeHuu CcO3JalOTCs YCIOBHS [UIsi O3HAKOMIICHHS YYaCTHHKOB
00pa3oBaTe/ibHbIX OTHOLIEHHH C JOKAIbHBIMU akTamu. O3HAKOMIIEHHE MOXET OBITh
NPOBEACHO TMOA TMOAMHCh B  ClOy4yasX, MpPeIyCMOTPEHHBIX HOPMATHBHBIMU
JNOKYMEHTaMH, Tu0O pa3MellleH B OOIIEZOCTYHOM MecTe (MHGOPMAlMOHHBIA CTEH[
NETCKOro cafa, oQUIMaNbHbIN CalT JOIIKOIEHOrO 00pa30BaTENBHOIO YUPEKICHHS).

3.13. IsMeHeHus B IOKaJIBHBIH aKT BHOCSATCS IO Mepe HEOOXOAUMOCTH.

4. JloxymenTtajbHoe opopMmiieHHE

4.1.JIokanbHBIA aKT JOJ/DKeH OBITh JOKyMeHTalbHO odopmieH. Crpykrypa
JIOKQJILHOTO aKTa JOJDKHAa OOeCIeYnTh JIOTHYECKOE pa3BHUTHE TEMBI IIPABOBOIO
pEryJIHpOBaHUSI.

4.2.06mue TpeboBaHus K 0QOPMIICHHUIO JIOKAIBHBIX aKTOB BKIIFOYAIOT CIIEAYIOLIHE
TMIOJIOKEeHHUS :

— JlokanpHbIH aKT AOJ/DKEH COAepKaTh HaMMEHOBaHHWE JIOKAJBHOTO aKTa M JaTy
U3JIaHuUS.

— Ecnu TpeOyeTcs pa3bscHeHue 1elieil ¥ MOTUBOB NMPUHSATHS JIOKAJIbHOIO aKTa, TO
HeoOXoMMa BCTYNHTENbHAs 4YacTh — npeamOyna. [looKeHHsT HOPMATHBHOIO
XapakTepa BrpeaMOyJ1y He BKIFOYArOTCH.

— HopmartuBHble mnpennucanus OQOPMISIOTCS B BHAE IYHKTOB, KOTOpHIE
HyMEpYIOTCS apaOCKUMHU LIM(PPaMH ¢ TOYKOW U 3arojOBKOB He UMEIOT. [IyHKTBI MOTYT
TMIOApa3eNAThCsA Ha MOANYHKThI, KOTOPblE MOTYT UMeTh OYKBEHHYIO WM LH(POBYIO
HyMepauuro. 3Ha4UTeIbHbIE 110 00beMy JIOKAJIbHBIE aKThl MOTYT HEJTHTHCS Ha TIJIaBbl,
KOTOpPbIE HyMEPYIOTCS PUMCKUMHU L(ppaMu U UMEIOT 3ar0JIOBKH.

— Ecnm B nokanbHOM akTe NpuUBOASTCS TabIULbl, rpadUKu, KapThl, CXeMBbI, TO OHH
oopMIsIOTCS B BHJE NPHJIOXKEHHH, @ COOTBETCTBYIOIIME MYyHKTHI JOKAJILHOIO aKTa
IOJDKHBI UIMETh CCBUIKH Ha 3T MPUIIOKEHUS.

— JloxanbHbI HOPMATHUBHBIA aKT M3JlaraeTcsi Ha rocyJapCTBeHHOM s3blke PO u
JOJDKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOpPMaM.

— B okanbHBIX HOpPMaTHBHBIX aKTax MJalOTCS OINpeeNieHUs BBOIMMBIX
IOPUJMYECKHUX, TEXHUYECKUX M JPYIHX CHELUalbHbIX TEPMHMHOB, €CIM OHU He
ABJIAIOTCS OOILIEW3BECTHBIMM M HEyNnoTpeOisieMbIMH B 3akoHojarenbcTBe PD u
PEerMoHAIBHOM 3aKOHOAATENIbCTBE.

5. OcHoBHBIE TpEﬁOBaHHﬂ K JIOKAJbHBIM HOpDMATHBHBIM aKTaM

5.1.Cpenu nokajlbHBIX HOPMAaTHBHBIX akKkTOB 0OO0pa30oBaTeIbHON OpraHu3aluu
BBICLIYIO FOPUIHYECKYIO CUILy uMeeT Yemae. 11oaTOMy, IpUHUMaeMbie B Y UpeKIeHUH
JIOKaJIbHBbIE HOPMATUBHBIE aKThl, HE TOJKHBI IPOTHBOPEYHTE €ro Y CTaBy.

52.Ilpy mnOArOTOBKE JIOKAABHBIX HOPMATHUBHBIX AaKTOB, PETYJIHPYIOLIIAX
COLIMANIbHO- TPYAOBBIE OTHOLIEHUS (HampuUMep, KOJUIEKTUBHBIH JOrOBOp, IpaBuia
BHYTPEHHET0 pacropsiika U Jp.) CleAyeT PyKOBOJICTBOBATHCS PEKOMEHIALUSAMH O HUX.

5.3.ITonoswcenue, npasuna, UHCMPYKUUU JOJDKHBI COJEPKATh CJEAyIOIIHe
00s3aTenbHbIE PEKBU3UTHI:

— 0003HaueHue BUA JOKAIbHOIO HOPMaTHUBHOTO aKTa, ero HAUMEHOBAHHKE,

— rpudBl: IPUHATO, YTBEPKIEHO, COTIACOBAHO;

— TEKCT, COOTBETCTBYIOLIHHI €ro HaMMEHOBAHHUIO.



5.4.Ilocmanoenenue NOIDKHO CONEPIKATH CIIEAYIONIHNE 00S3aTeTbHbIE PEKBU3HTHI:
— 0003Ha4eHNe BH/Ia JOKAIFHOTO HOPMATHBHOTO aKTa, Er0 HAUMEHOBAHHE;

— MECTO U JaTy NPHHSTHUS;

— TEKCT, COOTBETCTBYIOLIUM ero HAUMEHOBAHHUIO;

— JIOJDKHOCTB, (DaMUIIMIO, MHUIHAEI U MTOAIKCH JIKIA, BEIHECIIErO IOCTAHOBIEHHE;
— OTTHCK IT€YaTH.

5.5. Pewienua OJDKHBI CONEPIKATH CIEAYIOLIHe 00sI3aTeIbHbIE PEKBU3UTEL:

— o00o3HaueHHe BUJIa JIOKAILHOTO HOPMATHUBHOIO aKTa;

— MECTO M J1aTy PHUHSTHUS;

— TEKCT;

— JOJDKHOCTB, (paMUJIHIO, HHULIMAIBI M OJAMUCH JIUIIA, IPHHSIBIIETO PellleHHE;

— OTTHCK IT€YaTH.

5.6. Ilpuxasvl u pacnopa)cenus NOJDKHBI COJEPKATh ClEAYIOLIUEe 00sS3aTeNbHbIe

PEKBU3HUTHI:
— o0o3HaueHHe BU1a JOKAJIBHOTO HOPMAaTUBHOTO aKTa, €r0 HAaNMEHOBaHUE;
— MECTO U J1aTy NpUHSITHUS;
— PErucTpallOHHBIA HOMED;
~  TEKCT;
— JODKHOCTh, (paMUJIUIO, HHULIMAIIBI U TIOANKUCH PYKOBOJIHUTENS 00pa3oBaTebHOM
OpraHHu3aLuu.
IIpuka3sel ¥ pacriopsyKEHHUS BBITIOMHSIOTCS Ha ONlaHKe YupexaeHusl.
5.7.IIpomokonst u axkmel JOIDKHBI COJEpXKATh CHEAYIOIMHE 00s3aTelbHbIE
PEKBU3HTHI:

— 0003Ha4eHMe BU/a JIOKAJTbHOTO HOPMaTUBHOTO aKTa;

— MECTO U JaTy NMPUHSATHS;

— HOMeEp;

— CITMCOK MPHUCYTCTBYIOIINX;

— TEKCT, COAepXalluif MOBECTKy [HS, OMKUCAaHUE XOJa, MOpPSIKAa W IPOLELypbl
COBEpLIAEMBIX OINpPENEJeHHBIX (IOPUAMYECKH 3HAUYMMBIX) NeHCTBUN THOO OTCYTCTBUE
OTIpe/ieNICHHBIX (DaKTOB;

— JIOJDKHOCTh, (haMUJIMIO0, UHHUIMAIBI U MOIMKUCH JIHLa (JIKI), COCTABUBIIMX HJIU
NIPUHHAMABIIKX Y4acTUE B COCTaBJICHUU IPOTOKOA UM aKTa.

5.8. Memoouueckue  pekomenoauyuu  IOJDKHBI  COJIEpPXaThb  ClEAYIOIIHE
00si3aTeNbHbIe PEKBU3HUTHI:

— 00o3HayeHue BH/A JJOKAIBHOIO HOPMAaTHBHOTO aKTa, €r0 HAUMEHOBaHHE;

— MECTO U JaTy NPUHATHS;

— TEKCT, COOTBETCTBYIOILMI €ro HAaMMEHOBAHUIO U COJCPIKAIIIMil YKa3aHHe Ha BH],
HaVMEHOBaHHE MW [aTy IPHHATHS TPaBHJI WIH WHCTPYKIMH, HOPMBI KOTOPBIX
Pa3bSACHSAIOTCS,  KOHKPETU3UPYIOTCS WM JETaJU3UPYIOTCS  METOJUYECKHUMU
PEeKOMEHTalUsIMU;

— JOJDKHOCTH, (haMWJIUsl, MHULHMANGl Jula (JIUl), COCTABUBIIMX METOAMYECKUE
pPEeKOMEHIAlHH.



5.9.Ilpozpammel u RAGHG! JOIKHBL COJEPKATh ClIEAyIOIIne o0si3aTeNIbHEIE
PEKBU3HTHI: :

— o00o03HaYeHHe BUIA JJOKAJTBHOIO HOPMAaTHBHOI'O aKTa, €ro HAHMEHOBAHUE;

— MECTO M JiaTa NIPUHATHS,

— TEKCT JIOKaJBHOTO0 HOPMATHBHOTO aKTa, COOTBETCTBYIOIIUI €ro HaHMEHOBAHHIO.

5.10 Jonscnocmuaa unHcmpykyua padbOTHHKA JOJDKHA COAEpXaTh CJCAYIOLIHe

pas3nensl:

— 0DIIMe MOJIOKEHMS,

— OCHOBHBIE 3aJ]auH, NIpaBa, MPeoCcTaBisieMble pabOTHHKY M €ro 00s3aHHOCTH;

— B3aUMOJCUCTBUS,

— OTBETCTBEHHOCTh 32 HEKayeCTBEHHOE€ W  HECBOEBPEMEHHOE

BBITTOTHEHUE( HEUCTIONHEH)E ) 063aHHOCTEH, [TPeyCMOTPEHHBIX JO/DKHOCTHOM

UHCTPYKIMEH;

— TpeGoBaHUS K paOOTHHKY.

6. TlopsiAOK NPHHATHS H YTBEPAKIACHHS JTOKAIbHOI0
HOPMATHBHOIO aKTa

6.1.JlokanpHBI HOPMATUBHBIN axkT, MPOLIEAIIMHE IMPOLEAYPY COriacoBaHuUA,
TMOVISKUT MPHHATHIO M YTBEPKAEHHIO 3aBEAYIOIIMM B COOTBETCTBHH C YCTaBOM
YupexaeHus.

6.2.JIokanpHble HOPMAaTHUBHBIE aKThl  YUpPEXIEHHS MOTYyT TMPUHUMATHCA
pykoBonutesieM, O6mum cobpanreM kosuiekTyBa, [lenarorudyeckim CoseTom.

6.3.Ilpy TPUHATHM JIOKAJbHBIX HOPMATHUBHBIX aKTOB, 3aTparMBalOIIMX IpaBa
BOCIUTAHHUKOB, YUYUThIBaeTCs MHEHUE PoIUTEIECKOrO KOMHTETA.

6.4.He mojiexar MPUMEHEHHIO JOKalbHblE HOPMATHBHBIE AKThI, yXy/IIArOIIUe
TIOJIOKEHHE YYACTHHKOB 00pa30BaTeNbHBIX OTHOLIEHHH IO CPaBHEHHIO C TPYJOBBIM
3aKOHOJATEILCTBOM, KOJUIEKTHBHBIM IOTOBOPOM, COTVIAIEHHSIMH, @ TaK)Ke JIOKaJIbHbIS
aKThl, IPUHATEIE C HAPYIIEHUEM NOpsAKa ydeTa MHEHUs NIPeICTaBUTEIbHOIO OpraHa.

6.5.Ilpomenmuii  mpoUeaypy TNPHUHATHS  JIOKAIbHBIM  HOPMATHBHBIA  aKT
yTBEpKIaeTCsl PyKOBOJHTENIeM oOpa3oBarTebHON opraHusanuu. PakT yTBEpKACHHUS
obopmiseTcsnprkazomM 3aeayromero MJIOVY, 3aBepeHHsIi MOANKUCHIO.

6.6. JIoKaIIbHBIM HOPMATHBHBIN aKT BCTYIAeT B CUIIy C MOMEHTa, YKa3aHHOI'O B HEM,
160, B CIIyuae OTCYTCTBHSI TAKOTO yKa3aHWs, 110 UCTEUEHHH 7 KaJleHIApHBIX JHEH C
NaThl TPHHATHS JAaHHOTO JIOKAJBHOTO HOPMATMBHOro akrta. JlaTod NpHHATHS
JOKaJLHOrO HOPMATHBHOTO  aKTa, TpeOylomero yTBEpXIEHHs 3aBeIyHOIUM
VuapexaeHueM, sBISETCs 1aTa TAKOTrO YTBEPIKICHHS.

6.7.1Tociie yTBepXKA€HUS JIOKAIHLHOTO HOPMAaTHBHOIO aKTa MPOBOAMUTCS MpoLeaypa
O3HAaKOMIEHMSI C HHUM YYacTHHKOB 00pa30BaTeNlbHBIX OTHOIIEHHH, HA KOTOPBIX
PaCIPOCTPAHAIOTCS TOJIOKEHHUS JAHHOTO JIOKAJIbHOr0 HOPMaTUBHOTO aKTa.

6.8. YTBepX/IeHHBIN JIOKAIBHbIN akT (TOJ0XEHHE) NOJUIEKHUT OITyOIMKOBAaHHIO Ha
oduumansHOM caiite Yupexaenus B TeueHue 10 (aecaTu) KaleHIapHBIX JTHEH.

7. Topsaok BHeCeHHs] H3MeHeHHs U JONOJIHEHHH B JIOKA/IbHbIe AKThI



7.1.B nelcTBylolWe JOKaJbHbIE aKTBl MOIYT OBITH BHECEHBI W3MEHEHHsS WU
JIOIIOJTHEHUSL.

7.2.TlpeuioxkeHre 0 BHECEHHU W3MEHEHHH MOXET MCXOIUTH OT JIF0O0ro opraHa #
JIMLA, KOTOPBIH COrNIacHO HacTosimeMy ITooXKeHHI0 UMeeT MpaBo CTaBHTh BOMPOC O
pa3paboTKe ¥ MPUHATUHM COOTBETCTBYIOMIETO JIOKAIBHOTO aKTa JIH60 yTBEPKAATh ITOT
JIOKYMEHT.

7.3.1lopsiiok BHeCEeHHS W3MEHEHWM W JOMNOJHEHHH B JIOKAJbHBIE AaKTh
ONpENeNseTcss B CaMHX JIOKAIBHBIX aKkTaX. B ocTanbHBIX Clly4asXx HM3MEHEHHs M
JOTIOITHEHUSIOCYIECTBIISIOTCS B CIIEAYIOIIEM TOPSIIKE:

— BHECEHHWE M3MEHEHMH U JIONOJHEHMH OCYIUECTBISETCS B IMOPSJKE,
YCTaHOBJICHHOM B JIOK&JIbHOM HOPMAaTHBHOM aKTe€, Ha OCHOBaHHH KOTOPOI'O BHOCSATCS
U3MEHEHHS;

— U3MCHEHHS W [IOTIOJIHEHMsS B JIOKAJILHBIE aKThl: TOJOXKEHUs, TPHHATBIE Oe3
COINIaCOBaHMs C OPraHoOM YINpaBjeHusl (CaMOyTNpaBlIeHUs), NMpaBUiia, WHCTPYKLIUH,
IIpOTpaMMBl, IJIAHBI, TIOCTAHOBIICHHUS, PEIICHHS, IPUKA3bl U PaCIOPSHKEHUs, BHOCSITCS
MyTeM M3JaHHUA IIPHUKa3a 3aBEAYIOLIEr0 O BHECEHUM W3MEHEHUN WM JOTOJHEHUH B
JIOKaJIbHbI HOPMAaTUBHBIN aKT;

— MU3MEHEHHS U [ONOJHEHHS B IIOJIOXKEHMS, IPUHATBIE IIOCJIEe COIIaCOBaHMS,
BHOCATCS IIyTEM M3JaHWs [IpUKa3a 3aBeAylollero YupexJeHWEeM O BHECEHHH
WU3MEHEHUH WM JIOTIOJIHEHHMH B JIOKANBHBIM aKT C MpeABAPUTENBHBIM TOJyYEHHEM OT
HET'0 COTJIacusl.

7.4.I3MeHeHHs W JONOIHEHUS B JIOKAJIBHBIA aKT BCTYNAIOT B CHIY C JAaThl,
YKa3aHHOW B IpUKa3e O BHECEHWM H3MEHEHWH WJIM [OMNOJIHEHUN B JIOKAJbHBIN
HOPMAaTHBHBIN aKT, a B ClIyyae OTCYTCTBHUS yKa3aHHs B HEM JaThl — IO HCTEYEHHUIO 7
KaJIeHJAapHBIX JHEH C JaTbl BCTYIUIGHHMS IpPUKa3a O BHECEHHM H3MEHEHUH WU
JIOTIOJIHEHUH B JIOKAJIbHBIN aKT B CUITY.

7.5.VI3MeHeHMs U ONOJHEHHs B IPEANUCAHNS U TpeOOBaHUS, MPOTOKOJIBI M aKTHI,
METOANYEeCKHE PEKOMEHIALMH, aKThl O NPHU3HAHUM JIOKAJIBHBIX aKTOB yTPAaTHBILIMMU
CHITy,HE BHOCSTCS.

8. OTBeTCTBEeHHOCTDH

8.1.3a HeucrmoNHeHMe WM  HEHaJUle)Xallee WCIOJHEHWe TpeOOoBaHUI,
YCTAaHOBIEHHBIX B  JIOKAJbHBIX aKTax  YUPEKICHUS, COTPYAHHKH  HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C YCTaBOM, TPYJIOBBIM KojekcoMm Poccuiickoi
denepanum.

8.2.3a HeWCNONHEHWE WM HEeHaJUIe)Kallee HCIOJHEHHE O00S3aHHOCTEH,
YCTaHOBJIEHHBIX JaHHBIM IlonoxeHuem, pabOTHHKM NETCKOrO cala, y4acTBYIOIIHE B
paspaboTKe JIOKaJIbHBIX aKTOB, HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C
NEHCTBYIOLIMM TPYAOBBIM 3aKOHOAATEIECTBOM.

9. JelicTBHE JIOKAJIbHBIX AKTOB
9.1.JIokanbHble aKThl Y4YpeXAeHHsS NEHCTBYIOT TOJIBKO B INpeleNax JOIIKOJILHOIO

OﬁpaBOBaTeHBHOT‘O YUpPECXKIOACHHUA H HE MOTYT PETYJIHPOBATH OTHOILIEHHA,
CKJIaIbIBAKOIIIHECABHE 06pEISOBaTEJTBHOﬁ OpraHHU3alluu.



9.2.JIokanpHbIE aKThl YUYpeXIeHHUs YTPauyuBalOT CUIy (MONHOCTBIO WM B
OTJEIbHONYACTH) B CIEAYIOLIUX CIydasx: '

— BCTYIUIEHHE B CHJIy aKTa, [IPU3HAIOLIETO JaHHBIH JIOKAIbHbIN aKT YTPaTHBLINM
Cuiy,

— BCTYIUIEHHE B CHJIY JIOKQJIbHOTO akTa OONbIIEH IOPUANYECKOH CHIIBI, HOPMEI
KOTOPOr0 IPOTHUBOPEYAT MOJIOKEHUIM JIaHHOTO JIOKAIIBHOTO aKTa,

— TpU3HAHWE CYJIOM WM MHBIM YTIOJIHOMOYE€HHBIM OPraHOM roCy1apCTBEHHOM
BJIACTUJIOKAJILHOTO aKTa Y UpeKAeHUs MPOTUBOPEHAIUM AeHCTBYIOIEMY
3aKOHOZATENIbCTBY.

9.3.JIokanbHBINA aKT, yTPATUBLIUAN CUITY, HE ITOJIEKUT UCTIOITHEHHUIO.

10.3ak/II09uTeIbHBIE MOJ0KEHHA

10.1. Hacrosimee IlonokeHue sBASIeTCS JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM,
npunumaercs Ha [lemarormueckom CoBere u yTBepkaaercs (aubo BBOAMTCS B
JeHCTBHE) MPUKA30M 3aBEAYIOIIEro Y YpexkKICHUEM.

10.2. Bce u3MeHeHUsT M [ONOJIHEHWs, BHOCHMBIE B Hacrosiuiee [lonoxxeHue,
opopmisroTCST B IUCBMEHHOW (GopmMe B COOTBETCTBUU  JEHCTBYIOLIUM
3aKkoHonarenscTBoMPoccurickoi enepanuu.

10.3.Tlonoxenne mnpuHUMAeTCsl HA HeompeaeleHHbId cpok. W3MeHeHuss H
noronHeHus: K Ilonmo)keHMIo NpUHMMANOTCS B MOpsiike, npexycMorpeHHom 1.10.1.
Hactosmerollonoxenus.

10.4.Tlocne npunsatusi [lonoxenuss (unu U3MEHEHUN U OOMONHEHUM OTIAEIBHBIX
IIYHKTOB W pa3/esioB) B HOBOHM peNaKLUMU Ipelblayllias peAakius aBTOMAaTHYECKH
yTpayuBaeT CHITY.



